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Executive Director 

The Organization: 
 

The Board of Directors of the Ellie Fund is conducting a statewide search for a collaborative, 

experienced Executive Director to help shape the organization’s vision and strategy, building upon its 

successes to date.   

 

The mission of the Ellie Fund is to provide essential support services for breast cancer patients to ease 

the stresses of everyday life, allowing the focus to be on family, recovery and healing. Through the 

Healing Together Patient and Family Care Program and the Metastatic Breast Cancer Support 

Program, the Ellie Fund provides nutritional and grocery assistance, transportation to medical 

appointments, light housekeeping, childcare reimbursement, nutritious prepared/delivered meals 

and integrative therapy services free of charge to hundreds of women, men and families undergoing 

treatment for breast cancer across Massachusetts each year. In 2017, the Ellie Fund distributed 

service grants to more than 750 patients and families.  

 

For more information about the organization, its history and activities, please visit www.elliefund.org. 

 

The Executive Director will be a dynamic leader and an inspirational spokesperson with a proven 

ability to cultivate meaningful relationships. Key responsibilities will include attracting corporate, 

foundation, individual and family funding; developing high-impact partnerships and engaging the 

community to raise visibility to support the Ellie Fund’s mission.  

 

The Board of Directors seeks an Executive Director with: 

 Demonstrated knowledge and passion for service and a shared vision for the Ellie Fund mission 

 Leadership and mission-focused management experience 

 Experience as a dynamic, compelling spokesperson for broadly diverse audiences  

 Successful track record of strategic leadership, fundraising, development, community 

engagement and marketing   

 Proficient grant writing skills with ability to grow and develop relationships with public and private 

foundations 

 Demonstrated ability to direct and develop an organization’s staff 

 Proven ability partnering and collaborating with individuals and organizations across industry 

sectors including public, private, corporate, small business, medical and nonprofit 

 

Position Profile: 
 

Reporting to the Board of Directors, the Executive Director of the Ellie Fund will provide overall 

leadership and management of the Ellie Fund with a prominent face to the public as the primary 

leader, advocate and spokesperson. Through collaborative leadership, the Executive Director will 

develop strategies, policies, plans and budgets; develop and expand new revenue sources; oversee 

events and activities; and oversee and evaluate the Ellie Fund’s patient care programs.  
 

The Executive Director will serve as the organization’s manager, responsible for overseeing day-to-

day operations, while contributing to the Ellie Fund’s positive culture, inspiring and motivating the staff 

and volunteers. 
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In addition, the Executive Director will develop and sustain an effective volunteer Board of Directors, 

serving as the main link between staff and board, responsible for guiding and supporting board 

activities and fiduciary responsibilities consistent with the organization’s bylaws. The key board 

support responsibilities include board development, strategic planning, facilitation and reporting.  

 

Responsibilities:  
 

Serve as a key visionary, providing inspired leadership to staff, board and volunteers, engage diverse 

audiences, communicate and demonstrate in a compelling way the values of the Ellie Fund and the 

impact on the women, men and families served. 

 Develop strategies, timelines and budgets that help ensure goals are achieved  

 Effectively manage the Ellie Fund’s personnel and resources to meet and exceed fundraising, 

operational and strategic goals 

 Collaborate with the Board and staff to update and implement the Ellie Fund Strategic Plan  

 Represent the Ellie Fund at key events and other activities to enhance the organization's visibility 

within the community 

 Develop and expand relationships with stakeholders across the Commonwealth by keeping them 

informed of the work of the Ellie Fund  

 Identify, assess and inform the Board of Directors of internal and external issues that affect the 

organization  

 

Qualifications:  
 

 Minimum of 7-10 years nonprofit executive or private sector leadership with demonstrated 

experience contributing to a mission-driven organization  

 Demonstrated success developing and implementing strategic fundraising strategies, including 

corporate sponsorships, foundations and individual donors 

 Experience working with and leveraging a strong, high profile and civic-minded board 

 Strength in building, managing and leading high performing teams 

 Strong budget and financial management skills; experience creating annual operating plans and 

budgets that support strategic objectives 

 Proven expertise in public relations, marketing, social media and current social fundraising tools 

 Strategic thinking to identify new directions and goals for the organization  

 Ability to work some evenings and weekends as needed  

 Bachelor’s degree required, Master’s degree preferred  

 

Application Instructions: 
 

This is an exciting opportunity for an experienced strategic leader and manager with strong 

relationships in Massachusetts to take the Ellie Fund to a larger platform. Salary and benefits package 

commensurate with experience.    

 

Submit resume, cover letter and references to EDSearch@elliefund.org.  

No phone inquiries accepted. 
 

The Ellie Fund is an Equal Opportunity Employer and actively seeks a diverse pool of qualified 

candidates. 
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